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MSA CLUB/ASSOCIATION CHARTER
I) Article I:  Healthcare BioPharma Association
II) Article II:  Membership: 106 members
III) Article III:  Officer Positions
a. President(s)
i. Preside at and prepare agendas for all meetings of the membership, Executive Board
ii. Oversee all activities and events within the club
iii. Develop and maintain relationships with key individuals and organizations including faculty, alumni, and healthcare business leaders
iv. Hold elections, and assist in the transition of the newly elected Executive Officers. 
v. Call General Meetings of the membership when deemed necessary. 
vi. Ensure successful continuity of club from year to year by continuing to act as student advisor after the end of the term.  
vii. Coordination with the MSA
b. VP-External
i. Collaborate with the Co-Presidents and VPs in organizing all events and conferences
ii. Lead the effort of raising and maintaining the awareness of our association inside the Merage and Orange County community
iii. Work with Presidents to develop and maintain relationships with key individuals and organizations including faculty, alumni, and healthcare business leaders
iv. Assist Co-Presidents to develop relationships with local organizations to raise corporate sponsorship
v. Collaborate with VPs on matters regarding club communications, event planning, and financing/budgeting
vi. Coordinates with MSA
c. VP-Technology
i. Maintain and update HBPA club website
ii. Carry out the online publishing of event announcements
iii. Help organize events, especially related to IT activities
iv. Explore and apply other technologies to serve HBPA membership better
v. Contribute to new event ideas and research potential venues, etc.
d. VP-Finance
i. Maintain MSA and AGS club accounts. 
ii. Process event and funding request forms.
iii. Ensure reimbursements in a timely manner.
iv. Look for potential funding opportunities.
v. Make sure spending is within MSA and AGS guidelines.
e. VP-Marketing
i. Develop relationships with outside professional organizations such as the Medical Marketing Association (MMA), Pharmaceutical Marketing Research Group (PMRG) and others. 
ii. Responsible for marketing club events: creating flyers, brochures, promotions, etc.
iii. Coordinates with MSA VP of Communications on e-flyers
iv. Responsible for posting events on Catalyst upon MSA approval 
v. Assists officers in finding events that will enhance and add value to the club
f. MD/MBA Liason
i. Connect MD/MBA students with the MD/MBA community.
ii. Facilitate communication between the MD/MBA program and Merage and the Health Care Community
iii. Support and help other board members in planning and carrying out strategic plan
iv. Help develop relationship with HCEMBA program.
IV) Article IV:   Election Procedures
a. Elections shall be held after fifth week of winter quarter 
b. Elections shall be complete by the seventh week of winter quarter 
c. Election results shall be sent to MSA by end of winter quarter
d. Election Procedures
i. Elections will be held via Catalyst.  
ii. A simple majority constitutes a win.
iii. Campaign Procedures
1. Candidates should submit a short bio and a brief statement about why they are running for the stated position.  The club President will compile all of the statements and publicize them to club members.  
2. Candidates should prepare a short presentation to give during a club meeting prior to elections
V) Article V:  Vacancy and Impeachment Procedures
a. Vacancy Procedures
i. Email the club members to notify them of the vacancy.  Follow election procedures, as noted above.
b. Impeachment Procedures
i. Email grievances to MSA VP External Club representative, who will notify President(s) of the complaint.  
ii. President(s) needs to call an officer meeting immediately to discuss the complaint, and then open up voting to club members.  Said officer can present his case at a forum open to all club members.  A simple majority is required to impeach an officer.
iii. What wrongdoing constitutes disciplinary action by the club or association? 
1. Malfeasance – miscarriage of elected duty
2. Misfeasance – errors in elected duty
3. Nonfeasance – not performing elected duty
VI) Rules for Amending the Charter:  
a. Club members need to email President(s) to include their change on the next officer’s meeting agenda.  
b. A simple majority of the club members (via Catalyst) are required to vote on changes
VII) Article VII:  General Rules 
a. Co-Officers
i. Two people may hold the same office as Co-Officers under the following terms:
1. There are no vacancies for other positions
2. No one else is running for the same positions
3. If someone else is running, two people must run their own campaigns and each win a majority
	
	



image1.jpeg
UCIpmEe S




